YTBEPXKJAIO

JHupektop ['TIOY r.Kemeposo
M.B.boposckuit
( ;{ % v 2021 r.

NMOJIOKEHUE
O XO3SIMCTBEHHOM CJYXKBE

Paccwm(ﬁpeﬂo

ITporokoa Ne '% 7
Or « 7/» o/ Zng/r.




I. O6mue nonoxkeHUs

1.1. XossiictBennass ciayx0a sBiseTcs CTPYKTypHbIM noxapasaeneHueMm [TIOY
r.KemepoBo (nanee — yupexaeHue).

1.2.  Cnyx6a co3naeTcs U JIMKBUAUPYETCS IIPUKA30M JAMPEKTOPA YUPEKIAEHHUS.

1.3. BosrnaBnser ciyx0y Ha3HauaeMbli Ha JIOJDKHOCTh TIIPUKas’oM JIUPEKTOpa

' 3am.upekropa mo AXP.

1.4. 3am.gupexropa no AXY ocyuiecTBiasieT KOHTPOJIb 3a obecreueHueM Oe30TMacHbIX
YCIOBHE TPYJA0BOTO M 00pa30BaTe/IbHbIX MPOLECCOB, 32 COCTOSHUEM YCIIOBUH TPY-
na ¥ 00ydeHus: Ha pabounx U yueGHBIX MECTax, a TaKKe 3a IIPaBUIBHOCTBIO ITPUMe-
HeHus pabOTHUKAMU U 00YUalOIUMHCS CPEJICTB HHAUBUAYAJIbHON U KOJUIEKTHBHOM
3alIMThl COBMECTHO ¢ 3aM. qupektopa no OBOIL.

1.5. B cocrtaB X03sSHUCTBEHHON CIIy OBl BXOJSAT OOCITYXMBAIOLMN U MIaqumumii obcmy-
KUBAIOLINI TIepCOHAN, KOTOPble HAa3HAYAIOTCS Ha JOJDKHOCTh M OCBOOOXKAAIOTCS OT
JAOJDKHOCTEH MPUKa30M JUPEKTOpa B COOTBETCTBHH CO LITATHBIM PACIIUCAHUEM.

1.6. B cBoeit nestenpHOCTH ciyx0a pykoBoactByetcsi: YcraBom I'TIOY r.Kemeposo,
HacrosuM [TonoxxeHuneMm, TOKaaIbHbIMU aKTaMH, I0JDKHOCTHBIMU UHCTPYKLHMSMH.

II. Crpykrypa

2.1. CTpyKTypy M LUTaTHYIO YUCIIEHHOCTH CIYKOBI yTBEpXKAAeT AHUPEKTOp y4pexK.e-
HUSI, UCXO/I U3 YCIOBHHM M OCODEHHOCTEHN NEATEIbHOCTH M 110 COIVIACOBaHHUIO ¢ YIIpaB-
JISIFOILIAM COBETOM.

2.2. BzaumopeiicTBue pabOTHUKOB XO3SMCTBEHHOM CILyKOBI OCYILECTBIISIETCS Clie-
AYIOLIAM 00pa3zoMm:

[ OpraHusaunoHHas CTPYKTYpa X035HCTBEHHOMN ci1yKObl
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3.1. X034HCTBEHHOE, MaTePHaIbHO-TEXHUUECKOe U COLMAIBLHO-OBITOBOE 0OCIIyKHBa-
HH1e y4eOHOro Kopmyca, CTOJI0BOM, OOIIEKUTHSI.

3.2. Coneprkanue B HajJIeXKallleM COCTOSIHHM 3/1aHUM U MOMEIeHUH YUpeKIeHus, Tep-
PUTOPUH YUPEKICHHUS.

3.3. Co3nanue ycnoBuil 11 Tpyja ¥ OT/pIXa pPabOTHUKOB yUpekKIeHHS.



IV. ®yukuuu

4.1. ConeprkaHue 3JaHUI U MOMEILIEHUH, MOJJIEp)KaHUEe UX B HaJlJIEXKAIIeM COCTOSHUHU
B COOTBETCTBHHU C JEHCTBYIOLUIMMHU CAHUTAPHO-TMTHEHUYECKMMH M INPOTHBOINOXAPHBIMHU
HOpMaMu M MpaBHIIaMH.

4.2. KonTpons ucrpaBHOCTH 000py10BaHMs (OCBELIEHHMS, CHCTEM KH3HE00eceueHH s,
371eKTPO0OOPY IOBAHHSI CTONIOBOM; TEXHUYECKHX CPEICTB 00y4YEHHU).

4.3. ®opMUpOBaHHE TEKYIIUX W MEPCIEKTUBHBIX IUIAHOB PEKOHCTPYKLUH, KallUuTallb-
HOTrO ¥ TEKYyILEro PEMOHTOB 3[JaHWH, NTOMEIIEHUH, CUCTEM KU3HEOOECIICICHUs U APYTUX
COOPYKEHHUH.

4.4. IlpoBeieHre peMOHTA 3[JaHUH, TOMEILEHHH.

4.5. Koutposib KayecTBa pEMOHTHBIX padoT.

4.6. IlpuemKa BBITIOJHEHHBIX PEMOHTHBIX paboT.

"4.7. Yuactue B pa3pab0TKe IJIaHOB [10 CO3/JaHUI0 UHTEPbepa B 31aHUSIX U TOMEILECHUSIX
yUpexIeHHsI B COOTBETCTBUHU ¢ TPeOOBAaHUAMHU COBPEMEHHOIO JIM3aiiHa.

4.8. PaboTel 110 61aroycTpoiCTBY, 03€IeHeHUIO U YOOpKe TeppUTOPUH, TTPA3THUIHOMY
odopmienuio (acana yuedOHOro Kopmyca.

4.9. ObecrieueHre COXpaAHHOCTH MebOenu, XO35UCTBEHHOrO WHBEHTaps, TEXHUYECKUX
CpelCTB 00yUYeHHs, CPEICTB MeXaHW3allui NHKEHEPHOIO U YIIPaBIEHYECKOro Tpy/a, Ipu-
HSTHE Mep [0 UX BOCCTAHOBJICHUIO U PEMOHTY B CllydasiX rMOeH UiIH MOBPEeXICHHUS.

4.10. OdopmiieHne TOKYMEHTOB Ha TEXHHYECKOE 00CIyKMBaHHE U PEMOHT OPITEXHHU-
K1 ¥ 000py/10BaHUs.

4.11. ObecrieyeHue TPaHCIOPTHOTO OOCITYKUBAHHUS.

4.12. Cozganue HEOOXOAUMBIX YCIOBHH AT TpyAa pabOTHHKaAM ydypexaeHus, obec-
[e4YeHre MHBEHTApeM MU CHELMaJIbHOM OJIeKA0H, MOIOIIMMHU U Ae3UH(DULUPYIOLUIUMU
CpeJICTBAMHU.

4.13. CocraBiieHHe pacueToB 110 XO3SMCTBEHHOMY M MaTepHalbHO-TEXHHUECKOMY 00-
CITy’KMBaHHIO.

4.14. OOGecneveHue palMOHAIBHOTO MCIIOJIB30BAHUS BBIJEIEHHBIX (PMHAHCOBBIX
CpeJICTB.

V. IlpaBa

5.1. 3am.mupexropa mo AXY mumeer mpaBo:

5.1.1. JlaBaTh CTPYKTYPHBIM MOJpa3Je/IeHUsIM YUpexIeHUs ykazaHus no obecreye-
HHIO COXPAaHHOCTM MHBEHTapsi, MeOesid, OPITeXHUKH, COONIIOACHUIO TPOTHBOIMOKAPHBIX
HOPM U MPaBHIL.

5.1.2. TpeboBath ¥ noiyyaTh HEOOXOIMMBIA MHBEHTaph, MOIOIINE U JIe3UHOHUIIUPYIO-
L1e CpelCTBa sl OCYIIECTBICHHS JODKHOCTHBIX 00s3aHHOCTEH.

5.1.3. Tlo pe3ynbraramM npoBEepOK COCTOSHUS MeOesn, HMHBEHTapsl, OPITEXHUKHA BHOCUTH
NPEANIOKEHNST PYKOBOJCTBY O NPUBJIEYEHUH K MaTepHaJbHOW M JTUCIMILTMHAPHOM OTBET-
CTBEHHOCTH JIOJIKHOCTHBIX JIUII.

5.2. KoMeHaHT OOLLIEXKUTHUS U 3aB.CTOJIOBON BITpaBe:

5.2.1. BHocuth nmpeaioxkKeHus: pyKOBOACTBY YUPEKICHHS O MEePeMeleHUH PabOTHUKOB
CIIy’KOBbI, MX MOOLIPEHHMHM 3a YCHEUIHYI0 padoTy, a TakKe TPeUIOKEHUS O HaJIOXKEHUH
B3BICKaHU Ha paOOTHUKOB, HAPYILAIOLIMX TPYAO0BYIO TUCLIUTLIHHY.



VI. BzaumooTHomeHus (cJ1yseOHbIe CBSA3H)

Jlnst BeIOJIHEHUS (DYHKLUH, peau3alMy Mpas cily’k0a B3aUMOJIEHCTBYET:

6.1. Co BceMM CTPYKTYPHBIMH MOJPA3ACICHUAMH YUPEXKACHU 110 BOIPOCAM:

6.1.1. [lonyuenus:

- 3as8BOK Ha 00Opy/I0BaHMe, OPITEXHUKY, MeOelb, XO35CTBEHHbIE TOBAPHI, KAHIENAP-
CKHU€ MPUHAIICKHOCTH, HHOE;

- pa3bsiCHEHH O NPUYMHAX OpPUN MeOesy, UHBEHTApsi, OPI TEXHUKH.

6.1.2. [IpenocraBiaeHus:

-~ TJIAHOB TEKYIIEro W KaluTajlbHOTO PEMOHTA IOMEIEeHUH, 3aHUMaeMbIX NoApaszee-

HUSMU;

- rpaMKOB TEXHUYECKOI0 0CMOTpa U 00CTy)KMBaHHUSI OPITEXHUKH CIELHATUCTaAMU Op-
raHu3aluii, ¢ KOTOPBIMH 3aKIIOYEHb! IOIOBOPHI 0 TEXHUHYECKOM 00CTy KUBAHUY.

6.2. C Oyxranrepueil o Borpocam:

6.2.1. Ionyuenus:

- HOPMATHBOB PACXOJIOB Ha COAEpIKaHKe 3AaHUN U NOMELIEeHUH, NpUIeraolei Teppu-
TOPHH;

- pa3bsICHEHHIl 110 y4eTy 000pYIOBaHUs, OPITEXHUKH, MeOell, X035HCTBEHHBIX TOBA-
POB, KaHLEJSIPCKUX NPUHAUIEKHOCTEI;

6.2.2. [lpegocTaBneHus:

- CMET Pacxol0B Ha cOJep/KaHue 3JaHUNM U NMOMEILEHUHN NPpeaANpUATHs, NPUIeTratoLen
TePPUTOPUH;

- pacyeToB I10 X03iCTBEHHOMY, COLIHaIbHO-OBITOBOMY U MaTepHallbHO-TEXHHYECKOMY

00CIYKUBAHHUIO,

- OTYETOB O pAacxXOJ0BaHUHM CPEJICTB, BbIJEIEHHBIX Ha XO3IUCTBEHHOE, COLUAIBHO-
OBITOBOE M MaTepUaIbHO-TeXHUUECKoe 00CITy)KUBAaHUE MTOApa3AeIeHWI;

- IPOEKTOB JI0rOBOPOB Ha NpUoOpeTeHne 000py10BaHUsl, OPITEXHUKH, MeOeld, X035~
CTBEHHBIX TOBApPOB IS IPABOBOM HKCTIEPTHU3BI ¥ BUBUPOBAHUSI.

VII. OTBeTcTBEHHOCTH

7.1. OTBETCTBEHHOCTb 3a HAJAJEKalllee M CBOEBPEMEHHOE BBITIOJHEHHE CIIyK0O0i
QyHKIHIH, IPEyCMOTPEHHBIX HACTOSIIIUM ITOJIOKEHHEM, HeCeT 3aM.aupekropa mo AXY.

7.2. Ha 3am.iupekropa noAXY BosnaraeTcs mepcoHajibHas OTBETCTBEHHOCTb 3a:

7.2.1. Opra"u3auuio AesATeIbHOCTH COTPYIHUKOB MO BHINONHEHHIO 3a/1a4 ¥ (pYHKIMHA,
BO3JIO)KEHHBIX Ha CIIykKO0Yy.

©7.2.2. Opranu3anuio oNepaTUBHON W KaueCTBEHHOW TOATOTOBKM JOKYMEHTOB, UX HC-

IOJIHEHHSI, BeJICHHE [e0NPOU3BOJCTBA B COOTBETCTBUH C JEHCTBYIOIIUMHE TPAaBUIAMH U
WHCTPYKLMSMHU.

7.2.3. CBOEBpEMEHHOCTh M KayeCTBO MCIOJHEHHUs 3asBOK CTPYKTYPHBIX IOJIpas/ele-
HUM, B Ipefienax ()MHAHCOBBIX IUMHUTOB YUPEKICHHMS.

7.2.4. X034iCTBEHHOE BEICHUE [Iell, COXPAaHHOCTh COOCTBEHHOCTH, COO/IOACHHE bu-
HaHCOBOM Y CMETHOH JUCLIMILIMHEI.

7.2.5. CobmoneHue pabOTHUKAMH TPYAOBOM U MPOU3BOIACTBEHHOMN TUCIMTLIMHEL.

7.3. OTBETCTBEHHOCTh COTPYJHMKOB XO3SHCTBEHHON CIy’KObl YCTAHABIMBAECTCS WX
NOJUKHOCTHBIMU MHCTPYKIUSAMHU.



