PEKOMEHJIALIUU 1O TPYJTOYCTPOUCTBY
(oOy4JaronuMcs ¥ BBIITYCKHHKAM )

1. KVJA NPWJIOXKHUTDH CBOHU CITIOCOBHOCTHU?

TpynoycTpoiicTBO — 3TO OJIHA U3 CAMbBIX CEPhE3HBIX MPOOJIEM JUIS CTYICHTOB
Komnemxei. CBsi3aHO 3TO, IPEXK]IE BCEr0, C BHICOKUMH 3aIPOCAMH BBITYCKHUKOB M
HU3KOW 3aMHTEPECOBAHHOCTHIO paboTojaTeneld B MOJOIBIX CHEUUATHCTax. Y
BBIITYCKHUKA, HE MPOIIEIUIEr0 KOHKYPC, MOSABISIETCS MHOXECTBO BOIpocoB: «Kak
YCTPOUTHCA Ha pabOTy, HE UMEs OMbITa?y, «MOXKET JIu MOJIOJOW CIEUUATUCT HAUTH
BBICOKOOIUTAYMBaeMyto paboty?» u T.4. Bece paboTonarenu TBepasT B OAMH T0JIOC,
4YTO, HECMOTpA Ha OTJIMYHOE OOpa30BaHME, BBICOKYIO INPOPECCHOHATbHYIO
KOMITETEHLIMIO, MOJIOJBIE CIIEHHAIMCTBI MMEIT HEIOCTATOYHOE IIPENCTABICHHUE O
PBIHKE TpyZa U CTPATErvH IOBEICHNS Ha HEM.

Tem He MeHee, MHOrME paboToaaTeny, pa3padaTbiBas MJIaHbl PA3BUTHS CBOMX
MPEANPUATHIA, JENAI0T CTABKY Ha MOJIOEKb. [Ipexie Bcero, OHU CYUTAIOT, YTO:

. MOJIO/Ible pa0OTHUKU OTJIMYAIOTCSI BBICOKOM TPYAOBON MOOMIBHOCTBIO
(4acToi CMEHsIEMOCTBIO PabOTHI)
. Yy MOJIOJIE)KH OTCYTCTBYIOT BHYTPEHHHE IICHXOJOTHYECKUE Oaphephl,

MPETSITCTBYIONINE CMEHE 3aHSATHM, YTO MO3BOJSET € TOBOJBHO JIETKO OTKIMKATHCSA
Ha COOTBETCTBYIOIINE MPEIOKEHUS pabOTOIaTeNs;

. MOJIOZEKb 00J1aaeT OOJBIIUM MOTEHIMATIOM JJisi MPOdECCUOHAIBHOTO
oOyueHus1, IepenoAroOTOBKY M TIOBBIIIICHNUS KBATH(DHUKAIIIH;

. COBpEMEHHBIC IOHOIIM W JCBYIIKH OTJIMYAIOTCS DJHEPIHeH U
CIIOCOOHOCTHIO OoJIee OBICTPO MPUCTIOCAOINBATHCS K HOBBIM YCIOBHUSIM PaOOTHI.

WNHbIMU ciiOBaMHU, MOJIOJION YEJIOBEK — 3TO MEPCIEKTUBHBIN PaOOTHHUK, B UEM
Y 3aKJIFOYAETCS OCHOBHOE MPEUMYILIECTBO MOJIOJIEKH HA COBPEMEHHOM PBIHKE TPYyZa.
Ho 3aBucut nu ycnex TpyJoyCcTpoicTBa MOJIOJIEKH TOJIBKO OT paboToaaTes?

K MPENATCTBUSAM YCIIEIIHBIX JIEHCTBUM MOJIOJBIX JIFOJIEM HA PBIHKE Tpynaa
MOXXHO OTHECTHM HHU3KHHA YPOBEHb JIMYHOM AaKTUBHOCTH, OTBETCTBEHHOCTH W
CaMOCTOSITEIIBHOCTHA IIPU TPYAOYCTPOMCTBE, OTCYTCTBUE Yy IOHOILIEH M JIEBYLIEK He-
O00XOJMMBIX HaBBIKOB II€JICHANPABIEHHOTO ToWcKa pabotel. OnHuM, HE Biajes
JOCTOBEPHON MH(pOpMAIUEil O MOJIOKEHUU JIe] Ha PErHOHAIBHOM PBIHKE TpyZa, HE
MOI'YyT pPEaJbHO OLEHUTH BO3MOKHOCTH CBOETO TpyAOyCTpoucTBa. [lpyrue, mmes
3aBBIIICHHYIO CaMOOLIEHKY, HE€ B COCTOSSHUM BECTH OOBEKTHUBHBIM JHAiOr C
paboToiatenieM, MPEeTeH1ysl Ha BaKaHTHOE pabodee MecTo.

MOJ'IOI[BIC JI0OH, OTKAa3bIBasiChb OT BaKaHCI/Iﬁ, OOBIYHO CCHIIAIOTCS Ha HHU3KYIO
38.p8,6OTHYIO IJ1aTy, HapymEeHHME CpPOKOB €€ BLIIIJIATBI, HCIIOAXOIAIIME YCIOBHA

TpyJa.



Takum 00pa3oMm, y KaKIOTO BBITYCKHWKA WIIM JKENAIOMIET0 HalTH padoTy
MOJIOJIOTO YeJIOBeKa BO3HUKAET MOTPEOHOCTh OCBOUTH COBPEMEHHBIE TEXHOJIOTUU
TPYIOYCTPOMCTBA C TeM, YTOOBI A(HPEKTUBHO UCKATh pabOTY.

JIeWicTBUTENFHO, BpeMs IMOHMCKAa paboThl - TsDKENoe U OECIOKOMHOE.
HauuHaromue crenuanucTsl BOJHYIOTCS, CTPEMSATCS MPOU3BECTH OJaromnpusiTHOE
BIIEUaTIIEHUE Ha paboToaaTes, ¢ HaJleKI0W 0XKHUIAIOT Pe3yIbTaTOB cOOECeI0BaHMS.
CrnoxHee NPUXOAUTCA TeM, y KOTro, KpoMe <KeJdaHus padoTaTh U 3apabaThIBaTh,
HUYEero HeT. bykBanbHO B KaX/10M OOBSBICHUH O BAKAHCHH COJEPIKUTCS TpeOOBaHME
K OTBITY paOOTHI MO CHEIHATIBHOCTH «OT Tr0/a, TpeX, MATH JieT». OTCYTCTBUE OIbITA
IPEJCTABISET CEPbE3HYI0 NMPOOIEMyY Ul 3TOM KaTeropuu COUCKaTeslel He TOJIbKO B
MPAKTUYECKOM, HO U B TCHXOJIOTUYECKOM IutaHe. OJHaKO MBI YBEPEHBI B TOM, YTO
«oKkemaHue paboTaTb U 3apalaThiBaTh» SIBISIETCS OCHOBHBIM  (PakTOpoM B
s dekTuBHOM moucke paboThl. Benp cymiecTByeT MHOXXECTBO MPUMEPOB, KOT/A
BBIMTYCKHUKHU (IIPH OTCYTCTBUHU OIBITA) YCTPAWBAJIUCh HA BAaKAHTHYIO JOJKHOCTD,
OCHOBHBIM TPeOOBaHUEM KOTOPOH SBJISUICS OMBIT pabOTHI.

IIpounecc TpyaoycTpoiicTBa - YHUKaJIbHOE COOBITHE B KU3HH KaXKIIOTO
CEPBE3HOTO YEJIOBEKA. XOPOIIMI COTPYIHHUK HE TaK YK 4acTO MEHSET MECTO CBOEH
paboThI, TOATOMY MPUOOPECTU HABBIKK B CTOJIb BAXKHOM JeJie, KaK MOUCK padoThI,
JIOCTATOYHO 3aTPYIHHUTENbHO. BakaHcHil ke, KaK MpaBHIIO, TOPa30 MEHBIIE, YEM
couckareneil. Jlaxe HANA TOAXOJISIIILY IO BAaKaHCHUIO, HAJ0 €lle CYMETh
3aMHTEPECcOBaTh paboToAaTeNsd U YOSIUTh €r0 B TOM, YTO UMEHHO BbI ONITUMAJILHO
NOJXOJNTE Ha IpelaracMyro no3uuuo. Ho HacTosImero crienuanucra OTjIndaeT
MPaBUJIbHOE IJIAHWPOBAHUE CBOMX JEHCTBUN U MAKCUMAJIbHOE UCITOJIb30BAHUE BCEX
MMEIOIIHNXCS PECYPCOB.

Wtak, kakuM 00pa3oM CILUIAaHUPOBATh U OCYLIECTBUTH MPOLEIYPY COOCTBEHHOTO
TPYIOYCTPOUCTBA...

Hauunate nyuiie Bcero ¢ Beibopa oOuieil crpareruu noucka padotsl. Mckarhb
paboTy MOKHO aKTHBHO, @ MOKHO 3aHATh BHIKUJATEIBHYIO MO3HUIIHIO.

AKTHBHBIE JEHCTBMSI - 3TO TOHUCK OOBSIBICHUMH O Hailme Ha paboTy H
MpeasioKeHrne COOCTBEHHbIX ycyr. [lonoOHas ctparerust TpeOyeT MHOTO JIMYHOTO
BPEMEHU U MHOTO JINYHBIX XK€ YCUIIUMHU. 3aTO U TUIOABI CBOMX TPYIOB BbI MOIYUUTE
ropaszio osicTpee. 151 maccuBHOI cTpaTerum aeBu3 apyroil. [maBHoe - 3TO He
coop, a pacmpoctpaHeHue wuHpopmauuu. [naBHasg 3agaya - Kak MOXKHO IIUpE
pacnpoCTpaHUTh CBOU JAaHHBIE, C TEM, YTOOBI MOTEHIIUAIBHBIA pab0OTOAATEH CaM Bac
3aMeTUJI W TPEeMJIOKUI MpHOBITH Ha colOecemoBanue. JlaHHas JUHUS TMOBEACHUSA
3HAYUTEIBHO PaCTATMBAET MPOLIEYPY TPYAOYCTPOMCTBA BO BPEMEHH U 3HAYUTEIIBHO
MeHee 2 (}EeKTHBHA, YeM aKTHBHBIC ICHCTBHS.

HyxHo cka3zarh, 4ro mrobasi cTpaTeruss TOWICKa pabOThl TOJpPa3yMEBaeT
Hajuuue pe3ome. Pe3lome - oueHb BaXKHBIN JOKYMEHT MPH YCTPOUCTBE HA paboTy.

OHo Jjaer Baml KpaTkuil mnpodeccHoHalbHbIM  mopTper. I[IpaBuibHO
cocTaBiieHHOE pe3tome — 370 50 % ycnenHoro Tpy10ycTponcTBa.

Wrak, npu noucke pabOThl BOZHUKAET MHOXKECTBO BOMPOCOB: KakK 3(PPEKTUBHO
OpraHu30BaTh IMpOIlECC I[OMCKA, KaK HamucaTh BBIUTPHIIIHOE pE3IOME, Kak
TOTOBUTHCS K TPOXOXKIEHUIO coOecenoBaHMs, KaKOBbI 3(P(EKTHUBHBIE TEXHOJOTHH
MOBEACHUS B IIpoliecce cobece10BaHuUs.



2. CHOCOBBI IOUCKA PABOTHI

Jliist movicka mH(pOpManuu 0 CBOOOIHBIX pabouynx MecTax y Bac ecth cieayroriue
CIIOCOOBI.

. [Touck yepe3 3HAKOMBIX ¥ POJACTBEHHUKOB.

. ITouck paboThI Uepe3 0OBSIBICHHUSA O BAKaHCHUAX B ra3eTax, TB.

. [TyOnmukarust CBoero MUHU-PE3IOME B Ta3eTe (MIOMHTEPECYUTECh pe3yIbTaTaMu ).

. [louck uepes ceth Internet. B ceTu ecTh psAa NOMyIspHBIX CAUTOB.
. [IpsiMoe MHUITMATUBHOE OOpallleHne K MOTEHIIMaIbHOMY pPab0TOAATEIO.

1

2

3

4. OOparreHre B areHTCTBO IO TIOI00PY MepcoHaa.

5

6

7. Tlouck yepe3 KaApOBbIE areHTCTBA 10 TPYJAO0YCTPOUCTBY, IIPU 3TOM B3UMAETCS

iara.
8. Ilouck uepe3 rocyrapcTBeHHbIE HEHTPbI 3AHATOCTH U IPOBOUMbBIE UMU
ApPMapKy BaAKaHCHIA.

9. Ilocemenne «Spmapok BakaHcUi», «J{HeW KapbepbD» WU IPYTUX aHATOTHYHBIX
MEPOIPUATHN, IPOBOAUMBIX KOMITAHUSIMU.

Vka3aHHBIMH CIIOCOOAMH  ITOHMCKa pa6OTBI HaJ0 II0Jb30BATHCA OAHOBPCMCHHO.
Heckoabko CJIOB 0 TEXHUKE ITIOMCKA pa6OTBI. Camoe rimaBHoOe 30CCbCUCTCMATHYHOCTD,
HACTOMYHMBOCTh U YUCT. Ecau Bbl He 6yz[eTe OTMCYAaTh B CHGHH&HBHOﬁ TCTpaan
BCTpCUHU, TGJ'IG(bOHHBIG 3BOHKH, pa60Ty C 06T>5IBH€HHSIMH, Br1 HHUKOI'’Ja HC Y3HACTC,
I[GﬁCTBHTGJIBHO a1 Bel HIcTe pa60Ty HJIK HCCKOJIBKO pa3 O6paTI/IJ'II/ICI> B JIBa-TpHu
MecTa. 3aliCcaHHoe JIerye MoAAacCTCA KOHTPOJIXO U UCIIPABJICHUIO. KpOMG TOI'O, ¥ Bac
IIOABHUTCA 3dKOHHOC OIIYIIICHUC BBIIIOJTHCHHOU IIporpaMMmeal.

BaxxHO 3HaTh O MCHUXOJIOTMUECKUX TPYIHOCTSIX MOMCKAa paboThl. 3amperure ceode
IyMaTb, 4TO BbI «HaBsI3bIBa€TECH) WIH «IPOAAETECH». XOPOLIO, ECIIM UCKaTh padoTy
Bbl Oynere He B OAMHOYECTBE: BBITOJIbI — MCUXOJIOTMYECKUE U OPraHU3alMOHHBIC -
3/1eCh ropas3io OoJiblIe, YeM BO3MOXKHAsI KOHKYPEHILMs. SICHO IpeacTaBiisidTe, YTO
Bam HyHO, 4TOOBI ycTpouTbCcsi Ha paOoTy. Bo-mepBbIX, BBISICHUTE BEPXHIO H
HIDKHIOIO TPAaHHUIly 3apaboTKa Mo CHEeUalbHOCTH B BHIOpAaHHOM paiioHe. Bo-BTOpHIX,
y3HaliTe ypoBeHb OOpa30BaHMsI M CTaX pabOThI AJs KeJlaTeIbHOM JOJKHOCTH, B-
TPETbUX - KPYI OO0si3aHHOCTEW W ycnoBUs paboThl. OTneibl KagpOB HE TOPOISTCS
rOBOPUTH O HEJJOCTATKAX paboyero MecTa.

Henb3s 3a0biBaTh, YTO KU3Hb — 3TO HMCKYCCTBO Kommpomucca. He toponutech
OTKAa3bIBaThCsl OT HEOXKUJIAHHOTO TPEIOKEHHS, 0OCOOCHHO HE MOObIBaB Ha MECTE, HE
y3HaB O BO3MOXHBIX ITEpEMEHaxX B OyAyIIeM.

Bb1 HUKOTIa He ocTaHeTech 0€3 Jiena, eclii Hay4YUTeCh CMOTPETh Ha yuely U CMEHY
npodeccun Kak Ha eCTECTBEHHYIO YacTh TPYA0BOM Onorpaduu.

Cuauasa yetko chopmynupyiTe TpeboBaHuUs K cBoel Oynyiiei padote. [locie atoro
oOpaTtuTech K CBOUM JAPY3bsIM, POJICTBEHHUKAM W 3HAKOMBIM, K 3HAKOMBIM CBOMX
3HAKOMBIX W Jpy3eil. Mcmonb3yiiTe mo0ble BCTpeud, BEYEPUHKH M TIpouee s
MOKMCKA BAKAHTHOTO pab0dYero MecTa.



HNumre camocrositenbHo. OOpaimaitech HEMOCPEACTBEHHO B OTAENbl  KaJapoB
NPEANPUATHNA U OpPTaHU3ALUH.

[Tocemraiite spMapku BakaHCUM, KOTOpble ycTpauBaeT LIeHTp 3aHATOCTH HacelneHus.
OOpartutech B BHIOpAaHHOE BaMH OT/EJICHUE CITYObI 3aHSATOCTU WM B ar€HTCTBO 10
TPYJIOYCTPOUCTBY.

Nmmre uHOpMaMio 0 BaKaHCHUSIX B CHEIMATU3UPOBAHHBIX razerax. CocTaBbTe
pexiaMHyIo nHpopMalrio o cede u pazmectute B pazaenax «Mmy paboty» B razerax
B 3aBUCUMOCTH OT BaIIMX BO3MO>KHOCTEH.

[Tpoiiaute nepeoOyuenne Ha MpodhecCHOHANBHBIX KypcaX, KOTOPhIE OJHOBPEMEHHO C
00y4eHHUEM COJCHCTBYIOT TPYJOYCTPONCTBY.

B macrosmiee Bpems MOsSBWIACH BO3MOXKHOCTH JaTh HHGOpMarumioo o cede B
riobanpHOM KoMmbloTepHOM cetu MHTepHeT. Takoil myTh MO3BOJISIET y3HATH O Bac
HIMPOKOMY Kpyry paOortonareneil. Peknamy Takoro poja yciyr [e4yaTaroT
CIEUATN3UPOBAHHBIC U3/IAHMUS.

Bo BpCM: IIOUCKaA pa6OTLI HpOHBHHﬁTG TBOPYCCTBO, HC CTOMTE Ha MCCTC, a I''IaBHOC,
HC TepHI;'ITC OIITMMH3MaA. HOMHI/ITG, Balll BHCLIHUH BHUA, MaHCpa JOCPIKATHCA,
YBCPCHHOCTDL B cebe IIOMOTI'YT I[O6PITI)C5I ITOJIOKUTCIIBHBIX PE3YJIbTATOB.

He crecusiiitech ciioB: «Ymero! 3naro! Mory!»

3. NPABUWJIA IIOUCKA PABOTHBI

1. HukTo BaM HUYETO HE JOJDKEH, 3a MOJIydeHHE pabOThl HY)KHO OOPOTHCS.

2. Paznuuue Mexay BE3yHUYHKOM M HEYJTAYHUKOM OTIPEACIISICTCS TeM, KaK OHU
caMHU BEIYT CBOH JIeTia.

3. Uem OoJbliie BpeMEHHU BBl TOTPATUTE Ha OMPEICIICHHE CBOMX BO3MOYKHOCTEH,
TEeM BhIlIe Bamm maHcel.

4. He npuHuMaiite peleHuii, UCXo1d U3 TOro, 4To JocTynHo. CTpeMHUTECH K TOM
paboTe, KOTOPYIO BBl OOJIBIIIE BCETO XOTHUTE.

5. Yem OoJbliie JTr0/I€H 3HAIOT, KAKYIO BBl XOTHTE paboTy, TEM JIydIIle.

6. PaGoromarens cTpeMUTCS HAHUMATh TOOCTUTEINIST — MPENOHECUTE ce0s Kak
MOJapOK CYyIbOBI.

7. 3aHUMaiTeCh MOMCKOM HOBOTO MecTa paboThl 40 u 6oJiee 4acoB B HEJICIIO.

8. BrI MOKeTe MOTyYuTh COTHH 0TKa30B. OuepeaHoi 0TKa3 He IOJDKCH BHIOMBATH
BacC U3 KOJICH, PaHO WJIM MO3AHO BBl I00beTeCh ycrexa. OTHaKo 4TOObl HAYUYHUThCS
MPaBUJILHO M TPAMOTHO MCKATh PaboTy, HEIOCTAaTOYHO 3alIOMHUTH TH TPaBUIIA.
Heo6xo1umo nocnenoBaTebHO BBITTOIHUTD P CIACAYIOMINX YCIOBUIA:

1. ChopmynupyiiTe CBOM JTUYHBIE TPEOOBaHUS K pabOTE, KOTOPYIO BBI

JKEJIAeTe MOJTYUUTh.

2. PeanbHO OLIEHUTE CBOM BO3MOXKHOCTH.

3. Beiienmure oCHOBHBIC HaNpaBJICHUS ITOMCKAa BAKAaHTHBIX pab0YMX MECT.

4. HayuuTtech TpaMOTHO COCTaBJIATh TUCbMa, PE3IOME, OOBSBIICHHUS.

5. OcBoiiTe TeXHUKY Tele(OHHBIX Pa3TOBOPOB.



6. IloxroroBpTe ceOsl K MOCELIEHUIO OPraHU3aALMNA U COOECE0BaHUIO C
paboToarenem.
7. YcBoiiTe OCHOBHBIE ITpaBUJIa MOBEICHUS HA HOBOM paboueM MecCTe,

4TOOBI COXPAHUTB €TO.
IHOUCK YEPE3 OBBABJIEHUA O BAKAHCHUAX

HcTouHukaMu SIBISIFOTCSL OOBSIBICHUS B razerax M *KypHajlaX, CHEIMaTIbHBIX
OroyeTeHsx; pekiama Ha paauo u TB, wa ymuue. yns pabGoTel ¢ meyaTHOM
PEKIJIaMOM JIy4Ille BCErO BBIACINUTH CIIELHMAIBHBIE Yachl B CBOEM PEXUME JHS WIH
HeZeNnu: Tak OyJeT MEHbIIE YXOJIUTh BPEMEHU Ha MOoUCK padboTel. Mckats paboTy
MOKHO TOJIBKO IO IIJJaHy M OTME€YaTh BCE CJEJIaHHOE HaJo Ha Oymare.
Hcnonp3yiiTe mnpodeccHOHaNbHbIE W3AAHUS, MECTHbIE Ta3€Thl, pEKJIaMHbIE
OIOJUIETEeHH, Ta3eThl OECIUIaTHBIX OOBSBICHUM, KypHAJIbI U Ta3eThl: «Pabora mis
Bacy, «Bakancuny», «pmapkay.

Co BpemeHeM B MH(GOPMAIMOHHOM NOTOKE Bbl HayunTech pacrno3HaBaTh
pexiiaMy MoueHHUKOB. Ho ¢ camoro Havasa - He OTBEYaiTe Ha IPEJIOKEHHUS
(0OBIYHO OYEHBb 3aMAaHYMBBIE), YKA3bIBAIOIINE HA HEMEIJICHHYIO ToMOoIs Bam
32 HEOOJIBIIIYIO CYMMY — HUKAKOM MOMOIIH HE OyIET.

PASMEIIEHUE OBBABJIEHUSA B IEPUOJUYECKUX U3JAHUAX

AKTHBHOE MOBEJICHUE HAa PHIHKE TPyAa BKIIOYAET U CIOCOOHOCTh MPABUIIBLHO
COCTaBIISITh OOBSABIICHUS U NMHUCbMa. |JaBHOe coaepxaHue — JaHHble 0 Bac u
JaHHBIE O padoTe, KOTOpyro Bel xorenu Obl momy4uuTh. [IuceMo He cTOUT Aenath
00BbeMOM 0O0JIbIIIE OJHOM-IBYX CTpPaHMIl MAIIMHONUCHOTO TEKCTa, a OOBABICHUS -
CIIMILIKOM HE IMOXO0XMMHU Ha Apyrue. Bmpouem, «3anenuts» paboromarens -
BBICOKOE€ HCKYCCTBO, M OBJIQJETh UM MOXHO, CEPbE3HO aHAJIU3HMPYs YIauHbIC
OOBSBIICHUS U MOJIArasch Ha ONBIT CIIELIUATUCTOB.

ITOUCK YEPE3 UHTEPHET

B HaTtepHere ecTh cailThl, MyOJUKYIOIINE BAaKAHCHH M MUHHU-PE3IOME. ITO
eIIe 0JIHa BO3MOXKHOCTh HailTu paboTy. KpoMe Toro, MHOTHE opraHu3aliud UMEIOT
web-cepBepsl, Ha KOTOPBIX BBICTABJISAIOT HHGPOPMAIMIO O CBOOOIHBIX pabounx
MECTax, a TaK¥kKe aJpec dIEKTPOHHOU MOUTHI JIs MOJTYUYEHHUS PE3IOMe CIIeIMaINCTa
(cm. HExe Tabmuiry). HekoTopele opraHu3aiuu mnpeaycMaTpuBalOT BO3MOKHOCTD
COWCKATeJIsIM 3allOJIHATh aHKETy B JJIGKTPOHHOM BapuaHte. WHpopmarus,
coziepKaIniasicsi B aHKETe, aBTOMATUYECKH PACIPEEIsieTCs] B DJIEKTPOHHON 0Oasze
JaHHBIX opraHu3amuu. KoprnopaTuBHbIE CalThI MOTYT OBITh WHTEPECHBI
COMCKATEJISIM, 3aMHTEPECOBAHHBIM B TIOJTyYCHUH PA0OTHI B KOHKPETHOM upme min

psne bupm.



INPAMOE HHUIIUATUBHOE OBPAIIIEHUE K IOTEHIIUAJIBHOMY
PABOTOJATEJIIO

Busutel 1 1enoBble IEPEroBOpbl HAA0 OOBEIUHATH B TPYIIIIHLI (110 TPUHIIUITY
«OUH JIeHb — OJMH pailoH»). Cambple HEOXHUIAHHBIE NPEINPUATHUS,
pacnojioxxeHHble B Bamem paiioHe, MoryT Hyxknaatbcs B Bameit mpodeccuun. K
pUMeEpyY: TeaTpy MOKET OBITh HY)KEH MPOTPaMMUCT, Mara3uHy - IOPUCT, IETCKOMY
caay - 5KOHOMHCT.

Kak mpaBuio, pe3rome pacchlIaloTCs MO aapecaMm MPENIpHUsATANA, BaKaHCUU
KOTOPBIX ObUIM TMpeABApUTENbHO O0TOOpaHbl. OJHAKO MOXHO TOWTH U JIPYTUM
nyreMm. Eciu Bbl XoTUTe HalTH pabOTy MO ONPEIEICHHOW CHEIUaIbHOCTU B
KOHKPETHOH (hrpMe - BBICBUTANTE CBOE pe3toMe anapecaty. Jlaxke eciim Boi cpasy He
MOJIyYUTE paboTy, BETMKA BEPOSITHOCTh TOrO, YTO Bac BO3bMYT Ha 3aMETKY U MpHU
OTKPBITUU TOJXOSIICH BaKaHCUM MPUTIacsAT Ha coOecenoBanue. PoTtanus kaapos
HensOexHa. Bompoc Tonpko B cpoke oxuaaHus. I1o100HYIO TakTUKy MOTYT
OPUMEHATh UMEHHO MOJIOJbIE CIIELMAIMCThI, HE UMEIOUIUE OmbITa paboThI, HO
PACCUUTHIBAIOLINE YCTPOUTHCS B COJUIHYIO KOMITAHUIO.

EanncTBeHHas nmpobiema B TOM, UTO MO CTATHCTHKE Ha COTHIO PAa30CIIaHHBIX
noJ00HBIM 00pa3oM pe3toMe npuxofuT 2 - 3 orera. Takum oOpazom, eciu Brl
BbIOpaJIM TakTUKY aJpECHOM PpACCBUIKU, TO MNPEANPUATHN - aapecaToB JIOJKHO
ObITh MHOrO. OIHAKO HE MPETEHAYHTE HAa HECKOJIbKO BaKAaHCHI OJHOBPEMEHHO.
Bame pe3tome JODKHO OBITh HANpaBIEHHO HA OJHY BakKaHCHIO. B mpoTuBHOM
ciry4ae, paboToJaTesnb MOXKET YCOMHUTHCS B Bamem npogdeccronanusme.

IHOUCK YEPE3 KAIPOBBIE ATEHTCTBA

PazocnaB pe3toMe Mo areHTCcTBaMm, CleIyeT MOHUMAaTh, YTO MOUCK PabOThI —

npoIiecc BeposATHOCTHBIA. HeoOxonumo, yToObl OblIa BakaHCHs, 1O TPEOOBaHUSIM
KoTopo Bbl moaxoaure. B KaapoBblE areHTCTBa MOCTYIMAKOT 3asBKH  OT
MPECTUXKHBIX OpraHU3aIui.
OTUM OOBSACHSAETCS BBICOKHH ypOBEHb TPEeOOBAaHUN K COMCKATENI0. ATEHTCTBO
nociie u3ydeHus: TpeOoBaHMII paboTo/aTeNs] OCYIIECTBISIET TMOWCK W TOA00p
KaHJIMJATOB, TJI€ HAa TEpPBOE MNPEIJIOKEHHE PEKOMEHIyeTcsl Tpu HauboJsee
NOAXOMSIIMX TpEeTEeHJeHTa ¢ ombIToM padoTel. Kak moka3piBaeT MpakTHKa,
peanpHBIA IMAHC HaWTH PabOTy uepe3 KaJpoBbIE AareHTCTBA WMEIOT JIMIIb
JIEUCTBUTEIHLHO KBATU(UIIUPOBAHHBIC U OMBITHBIC Pa0OTHUKHU. OCTalbHBIE, B TOM
YHUCJI€ MOJOJble CHEIHAINCThl, KaK MPaBUJIO, BKIIOYAIOTCS B 0a3y JaHHBIX
areHTCTBA.



IHHOUCK YEPE3 I'OCYJAPCTBEHHBIE HEHTPbBI 3AHATOCTHU U
MMPOBOJINUMBIE UMH IPMAPKHU BAKAHCHUM

3nech BBl MOXeTe O€CIUIaTHO MPOKOHCYJIbTUPOBATHCS C IOPUCTOM U
COIMAIBHBIM Pa0OTHUKOM, YCTPOUTHCA Ha ydeOy, HAWTH TOCTOSIHHYIO WJIU
JIOTIOJTHUTENbHYIO paboTy. KcraTu, Ha BpeMeHHOE TPYAOYCTPOUCTBO €CTh CMBICI
COTJIACUTHCS, IAKE €CJIM Bbl BOT-BOT MOKETE MOJIYYUTh MOCTOSHHYIO JOKHOCTb.
3710 - 3apabOTOK, HOBBII OMbBIT, HOBBIC JIIOJM, a 3HAYUT — HOBBIE BO3MOKHOCTH.
OnHako TOUCKM TIOCTOSIHHOM paOOThl HYKHO MNpOAODKaTh. Bbl  Moxkere
oOpaTUTHCSA M HA YaCTHBIE OWPKHM TpyJa: MycTh Bamm manHbie OyAyT B pa3sHBIX
nHpopMarMoHHBIX OaHkax. WM Tpw 3TOM TIOMHHTE, YTO BCE YCIYTH IO
TPYAOYCTPOIMCTBY JOJIKHBI OKa3bIBATHCS OECILIATHO.

OcHoBaHueM /i1 HamnpaBJICHUs BBITYCKHHKAa Ha palboTy sBIsETCS
obunMaibHAs 3asBKa MPEANPUATHS O MOTPEOHOCTH B CHEHHAIUCTaX, MUCHMO,
rapaHTupymomniee  TPyJAOYCTPOMCTBO  MPU  COOTBETCTBYIOIIEM  HAIMYUU
BBIITYCKHUKOB TAHHOM CHEIUaTIbHOCTH, TUO0 0(pOPMIICHHBIN JJOTOBOP.

4. KAK IMCATDH PE3IOME?

Pe3tome mpeacraBiser coOoi 0000imeHHy0 uH(opmanuioo o Bac kak o
MOTEHIMAIBHOM COTPYJHUKE (O BamieM oOpa30BaHUU , HABBIKAX, OMBITE paOOThI U
OCHOBHBIX JIOCTHXKCHMSIX ), KOTOpas JI0JKHA OTpaXkaTh Bac ¢ HamurydIeit CTOpOHBI.
Pe3tome MOKHO CpaBHHUTH C PEKIIAMHBIM ITPOCTIEKTOM, KOTOPBIN JOJKEH BBIICIUTH
Bac u3 macchel Ipyrux npeTeHIeHTOB, MPUCHIIAIONINX CBOE PE3IOME B KOMITAHMIO,
M 3acTaBUTh pabOTOAATENS MU KaJIpOBOE areHTCTBO MpUIiiacuTh Bac Ha
cobecenoBaHre (MHTEPBBIO).

[Ipy HamucaHMM pe3OME IMOCTABbTE IIEbh BBI3BATh HMHTEpPEC K cebe TOro

YeJIOBEKa, KOTOPBIA BIIOCIEACTBUU OyAET Balle pe3loMe uuTaTh. llpuuem sToT
WHTEPEC, BO-TIEPBBIX, JOHKCH HOCUTH TIO3UTHUBHBIN XapakTep H, BO-BTOPBIX,
MIPUBJICKaTh BHUMAaHKUE K BaM, B TIEPBYIO OUYEPElb, KaK CIICIHAIUCTY. Y UTHTE, YTO
NEPBBIA pa3 pe3toMe OOBIYHO MpOocMaTpuBaeTcs 1-2 MUHYTHI, B T€YEHUE KOTOPBIX
OHO JMOO0 BBI30BET MHTEPEC U €ro PacCMOTPAT OoJiee moApoOHO, MO0 OTIOKAT B
cropony. IloatoMy mocrapalTech, ¢ OJHOM CTOPOHBI, MOJOMTH K HAMUCAHUIO
pe3toMe TBOPUYECKH, a C IPYTrOi - BBIMOJHUTD Bce (hopMasibHbIEe TpeOOBaHUS.

Pe3tome JOIKHO yI0BJIETBOPSATH CAEAYIOIIMM TPeOOBAHUSIM.

1. BeiTh npaBauBbIM. Bee, uto Brl ykaxkeTe B cBoeM pestome, Bawm,
BO3MOKHO, MPUAETCA MOATBEPANUTD NPU JTUYHON BCTPEYE.

2. Hocuth Gojiee mnHAUBUAYAJbHBIA XapakTep. Eciu Bel He npegenmumuch
co cpepolt AesATENBHOCTH, TO ISl KaXKI01 U3 cpep cocTaBbTe cBOE pe3tome. Kpome
TOTO, MPEXKIAE YeM IOCHUIATh PE3IOME B KOHKPETHYK0 KOMIIAHHIO, ITOCTapanTech
HalTU M U3Yy4YUTh MH(OpPMALUIO O €€ NIeATeIbHOCTH, KOPIOPATUBHOMU IMOJIMUTHKE,
MOHSTH MPUHIIMITBI PAO0OTHI C IEPCOHAIOM U OCHOBHBIE TPEOOBaHHUSA K KaHIUAATaM.



Bo3MoxkHo, mociie 3Toro Bbl BHECETE HEKOTOPBIE M3MEHEHHS B CBOE PE3IOME.
[Toripobyiite yOenuth pabotonarenss, 4yro Bbl MoaXoauTe MMEHHO JisS 3TOU
JNOJDKHOCTM M MMEHHO B 3TOM KoMmaHuu. JlenaliTe B pe3oMe akUEHT Ha TeX
cnenu(UIeCcKNX 3HAHMIX U HaBBIKAX, KOTOPBIC MOTYT OBITh MOJIE3HBI I PaOOTHI
MMEHHO B 3TOM KOMINAaHUHU. MOKHO TaKKE€ COCTaBUTh COMPOBOJAUTEIBLHOE MUCHMO
Y Hamucatb B HEM, Imo4yeMy Bac mpuBiiekiia MMEHHO 3Ta KOMIAHUS M TOYEMY
MMEHHO BBl SBJISIETECh WACATbHBIM KaHauaatoM. [losie3HO Takke y3HaTh, KTO
3aHUMAETCSl PACCMOTPEHUEM PE3IOME B TAHHOW KOMITAHHWH, U aIpECOBATh MUCHMO
Ha ero ums. Takoil moxo/l, BO-MIEPBbIX, 0OpAaTUT BHUMaHUE paboTomaTeNsi Ha Te
Ballli KayecTBa, KOTOpbIE eMy HamboJiee MHTEPECHBI, U, BO-BTOPHIX, MOKaxkeT Bac
KaK 4eJIOBEKa, CEPhE3HO MOAXOASAMIEr0 K IpodiemMe norucka paboThl. A 3TO BIIETCS
TJTIOCOM C TOYKH 3pEHUS JIF000T0 paboTomaTers.

3. HeraTuBHBIe MOMEHTBI OCTABJISIITE 32 paMKaMu pe3ioMe. Brl nuiiere
0 CBOMX JIOCTOMHCTBAX, a HE O HEJJOCTATKAaX.

4. Eciu Bbl oOpamiaetecb B MHOCTPAHHYI0 KOMIIAHHMIO, COCTABJsITE
pe3dloMe Ha TOM f3bIKe, KOTOPbI SIBJSETC OCHOBHBIM /ISl JaHHOM
koMnaHuu. HeoOXxoquMo Takke MPUIOKUTH U PE3IOME Ha PYCCKOM SI3bIKE, BEJb
BIOJIHE BO3MOXKHO, YTO YHUTaTh €ro OYJET pPYCCKOSI3bIYHBIN YeOBEK, a Ballla
3a/1aya - co3/1aTh JUIsl HEr0 MaKCUMAaJIbHOE YJI0OCTBO YCBOEHUS MH(OpMAIUH.

5. BbITh KpaTKUM M y1000unTaeMbIM. lHaue ero MoryT npocto 0TOPOCUTH
B CTOpPOHY, He JouMTaB. CTpPyKTypUpYWTE BCIO H3JaraemMyro HH(OpPMAIHUIO.
[lummre NpOCTHIMU  MPEIOKEHUSIMUA, U30eras JIUHHBIX  (OPMYJIUPOBOK,
MPUYACTHBIX M JIECTIPUYACTHBIX 000poTOB. M30eraiite CHMILIKOM OOJBIIOTO
KOJIMYECTBa CIEIUaIbHBIX TEPMUHOB. Pe3tome 10mKHO OBITH HamMCaHO B
XOpOIlIeM JIMTEPaTypHOM CTWiIe W 0e3 rpammaruyeckux ommoOok. Crapaitech
TaKk)ke M30eraTh HETaTUBHBIX (HOPMYIUPOBOK, BCs MH(OpMaIus MOKHA UMETh
IIO3UTUBHBIN XapakTep, W pE3IOME B LEIOM JIOJDKHO IMPEACTaTh Iepen
paboToarenieM Kak uepena Bammx >Ku3HEHHbBIX TOCTHXKECHU.

6. bbiTb xopomo odopmiaennbiM. [locTapaiiTech pa3sMecTUTh BCIO
uHbopMaIMio Ha OJHOW cTpanuie. Paszmemiaiite uHOpMaIMIO Tak, YTOOBI
pazzienbl ObUIM YETKO OTAENIEHBI APYT OT Apyra, HO HE HUCIOIb3YHTE TaOIUYHYIO
dbopmy. IlpuMmensiite paznuuHbie BUIBI U pa3Mmepbl mpudta. PacnedarsiBaiite
pe3toMe Ha Xxopomie Oymare u xopomieM mnpuntepe. Ecnu Bel oTmpasisere
pestomMe o e-mail, To Jyd4Ine BCTaBJISATh €r0 B TEKCT MHUCHhMa, a HE OTMPABIATH
MIPWIOKEHHBIM (haitioM.

Kakue KOHKpPeTHO pa3aesibl J0JKHO COAEPKAThH pe3rome?

1. 3arosioBok. TpaaMIIMOHHO B 3aroJIOBKE pE3IOME YKa3bIBAKOTCS HMH,
(damMmIyg 1 B HEKOTOPBIX CIydasiX OTYECTBO coucKaTend. He nuwume Huxaxux
C/I08 MUNa «pe3romey, «aHKkemay u m.o., 9mo nPoCcmo He NPUHAMO.

2. KoopaunaThl. 311eCh yKa3bIBaOTCA ajpec, Tenedonsl, e-mail. Yem Gonbire



KoopauHat Bol ykaxkere, Tem Oosbliie y paboroaarens OyaeT BOZMOXKHOCTEH €
BaMU CBs3aTbcsa. MokeTe Takke OTMETUTh HauboJiee MPEeANOYTUTEIbHBIN KaHal
CBA3U.

3. Heap (kenmaemass BakaHcusi, mo3unms). Ecou Bbl oTkinukaerech Ha
ONPENEICHHOE NPEJIOKEHUE BAaKaHCHUHM, TO YKaKHTE B 3TOM pas/iejie Ha3BaHUE
KOHKPETHOM MO3MIMH, Ha KOTOPYX BBl mpereHayere. B MHBIX Ciaydasx MOKHO
yKa3aTb 100 cdepy AesaTeNbHOCTH, KoTopas Bac mHrepecyer, nubo, eciu Brl
3HaKOMBI CO CTPYKTYypOH KoMmIlaHuu, Bbl MoxeTe yka3aTh, yTo Bac uHTepecyror
HO3UIMKU B ONPEAEIIEHHOM CTPYKTYPHOM MojpasneieHuu. [lomHuTE, yeM derue
Oyner copmynupoBana Bama mens, Tem nydimiee BrneuyaTieHne Bwl cMmoxkere
IIPOU3BECTU HA pabOTOIATENS.

4. Oopa3zoBanme. lMHpopmanuio 0 MOITy4eHHOM OOpa30BaHUM OOBIYHO
U3NIAraloT B OOpPAaTHOM XPOHOJOTHMYECKOM TopsAake (yKa3bIBaliTe HE TOJIBKO
Komnnemk, HO 1 pa3nuyHble KypChl, TPEHUHIU U T.J).

[Ipu 3TOM HEoOXOAMMO OOpaTUTh BHHUMAaHHUE pabOTOHATENs] HA T€ KYpPCHI,
KOTOpPbIE€ MOT'YT OBITh IIOJIE3HBI B U30paHHON BaMU cepe NESITETbHOCTU. Y KAKUTE
TaK)K€ TEMbI BBITIOJHEHHBIX KYPCOBBIX U JUILUIOMHON paboT U Ha3BaHUE Kadeapsl,
0 KOTOPOM OHM 3allMUIAIACh, HO TOJBKO B TOM Cllydae, €CIM 3TO UMEET
OTHOILIEHHE K Oyaymieil pabdore. HykHO Takke yka3aTb MOJy4YEHHBbIE BO BpeMs
y4eObl Harpajibl U TPaMOThI, Y4aCTHE B KOHKypCcaX CTYJE€HUYECKUX padOT, HAyUHbIE
JOCTHKEHUS.

5. OnbIT padorbl. MHbopmaruio o0 ombiTe pabOThl TakKe H3JIAararmoT B

00paTHOM XPOHOJIOTMYECKOM TOpAJIKE. 3/1eCh HYKHO YKa3bIBaTh MEPUOJ pabOTHI
(IpaKkTUKK), Ha3BaHUE OpPraHU3alMH, JOHKHOCTb M OCHOBHBIE OOSI3aHHOCTH.
[TocrapaiiTech MOAUYEPKHYTh CBOM OCHOBHBIE IOCTHXKEHUSI (UCIIOJIB3YIUTE MPU ITOM
OpeaenbHO YEeTKHE U KpaTkue (POpMyIHpPOBKH), YIEIUTE 0CO00€ BHHUMaHUE
MO3UTUBHBIM pe3yibTaTaM paboTel. He yka3biBaliTeé HECYIIECTBEHHBIN OIBIT
paboT, KOTOPHIA HE MMEET HHMKAKOTO OTHOIICHMS K TPENIojaraéMod BaKaHCUU
Wi cdepe aedarenbHocTd. Ecan y Bac HeT omnbiTa padoThl, TO MPOCTO MPOITYCTUTE
3TOT pasnen. He HyxHo nucath «OnbIT padoT» U CTaBUTh HAITPOTUB MPOYEPK.

6. JonmoanurenbHass uHopmamus. B 3ToM pasnmene ykaxuTe BiajeHUE
KOMITBIOTEPOM M HMHOCTPAHHBIMHU  SI3bIKAMH, HaJW4YH€ BOJUTEIBCKUX IMPaB.
VYKaXuTe TakKe CBOM IMOJOXKUTEIbHbIE JMYHOCTHBIE KaudecTBa. [locTapaiitech
BBIOpATh T€ U3 HUX, KOTOPHIE MOTYT OBITh BaXKHBI IIPU pabOTe B JaHHOU cepe uim
Ha JaHHOM mo3unuu. s mromeit 6e3 ombiTa pabOThl aKTyallbHO yKa3aTh Ha
CIIOCOOHOCTP M TOTOBHOCTh K 0OOydeHuto. CrapaiiTeCch HE HCIOJb30BaTh
CTaHAapTHHIE (POPMYIHPOBKHU Bpoje "kKoMMyHuKaOeneH u mHunuatueH". Takue
¢dpa3sl BcTpeuatores B 90% pe3roMe U MOATOMY HUKAK HE BBIJESIAT Bac U3 OOIIeH
Macchl NPETEHACHTOB. MOXXHO TakKe yKa3aThb CBOM YBJEUEHUS M X000M, HO
IPEX]Ie YeM ClIeNIaTh 3TO, MOJAYMANTE, C KAKOW CTOPOHBI OHU BaC XapaKTEPU3YIOT.

7. Pexomenaanuu. [logymaiiTe 0 ToM, KTO MOXET 1aTh Bam pexomeHauu.
DTO MOXKET OBITh TMOO MPEKHUIN pabOTOIATEND, THOO HAYYHBIA PYKOBOIUTEIH
WJIM TIperioiaBatenb. B pexoMeHaanuu 10KHBI ObITh YKa3aHbl Ballld OCHOBHBIC
JNOCTUKEHUS, TIOJyUYCHHbIE IOOUIPEHUS U Harpabl, MOJ0KUTENbHBIE JIMYHOCTHBIE
KayecTBa. MOXHO IPOCTO OTPaHUYUTHCS Ppa3oit «PexoMeH1aun MOTyT ObITh



MPEIOCTaBIEHbl MO TPEOOBAHMIO» WM yKa3aTh YEJIOBEKa, KOTOPBIA MOMKET Bac
PEKOMEHI0BaTh (€ro UMsl, OpraHU3allfio, B KOTOPOl OH paboTaeT, U 3aHUMAEMYIO
JOJDKHOCTh, KOHTakTHyr0 uHpopmanuio). OOpasel; HamucaHus pe3toMe
MIPEJICTABIICH HIKE.

5. COBECEJOBAHHME
Hecmotps Ha TO, 4TO pe3toMe SBIAETCS OJHUM M3 OCHOBHBIX 3TaloOB IpU

npueMe Ha padboTy, BCE e OCHOBHOE BIEYATIECHUE O KaHIUIATE U €ro COLUaIbHO-
IICUXOJIOTMYECKUX XapaKTEpUCTUKaX (OpMUpYETCs Ha dTane colOeceaoBaHus.
[TpunsTh KaHAKMIATA HA PAa0OTY WM HET, pabOTOJATENb PEIaeT UMEHHO B MOMEHT
BCcTpeun ¢ HUM. [loaTOMy clieqyer OTMETHTh, YTO TOTOBUTBHCS K BCTpEUE C
paboToaTesieM HYKHO 3apaHee.

[enbto cobecenoBanus ABISETCS OLICHKA MPO(ECCUOHATIBHBIX, I€JI0BBIX U JTUYHBIX
Ka4yecTB 4YeJIOBEKa, TaKUX, KaK: ypOBEHb IpodeccruoHaln3Ma, 3HAHUS U OIBIT
paboThl; CTENEHb 3aMHTEPECOBAHHOCTU B JAHHON paboTe; JKU3HEHHAs IO3ULIUS;
LEJIEYyCTPEMIIEHHOCTh U TOTOBHOCTh pab0OTaTh ¢ MaKCUMAaJIbHON OT/Aauell; CTENEHb
CaMOCTOSATEJIbHOCTH B IPUHATUU PELICHWM M OTBETCTBEHHOCTH 3a PE3YJIBTATHI
CBOEH paboThl; CTPEMJIEHHE K JIMIEPCTBY, CIIOCOOHOCTh PYKOBOJAUTH U TOTOBHOCTh
HOJYUHSTHCS, YPOBEHb MHTEJUIEKTYalbHONW aKTMBHOCTH, CHIOCOOHOCTh TBOPYECKHU
HOJIXOAUTh K PELIECHUI0 Mpo0JieM; CTENeHb 'OTOBHOCTU HATHU HA PUCK; CTENEHb
CAMOKPUTUYHOCTH M OOBEKTHUBHOCTH OLEHOK; YMEHHE XOpPOLIO TOBOPUTH U
CIIylIaTh.



